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Attachment 3.2

Local council name: STOoTFouDd Touond CeoanNCi

Notice of appointment of date for the exercise of public rights
Accounts for the year ended 31t March 2023

The Local Audit and Accountability Act 2014, and
The Accounts and Audit {England) Regulations 2015 (51 234)

1. Date of announcement: A / %) / 23 (a) (a) Insert date of placing of this
notice on your website.

2. Any person interested has the right to inspect and make copies of the
accounts to be audited and all books, deeds, contracts, bills, vouchers and
receipts relating to them. For the year ended 31 March 2023 these
documents will be available on reasonable notice on application to:

(h) Insert name, position and

wm TS C. \Jﬁ‘\ﬁ- f'\f_s Nick ¢, TM Cle e + contact details of the Clerk
REo ' . > W{,.U:j or ofher person to whom
ST ch:m --764‘” e any person may apply to
Enau ries @' St 1d fomncauana b Gov. L inspect the accounts.

commencing on (c) 2. 6.2

and ending on (d) 2V 23 {c YAnd

(d)The inspection period must
be 30 working days in total
and commence no later than 3
July 2023.

3. Local Government Electors and their representatives also have;
= the opportunity to question the auditor about the accounts; and

« the right to make objections ta the accounts or any item in them.
Written notice of an objection must first be given to the auditor and a
copy sent to the Authority ().

The auditor can be contacted at the address in paragraph 4 below for this
purpose during the inspection period at 2 above.

4. The auditor's limited assurance review is being conducted under the
provisions of the Local Audit and Accountability Act 2014, the Accounts
and Audit (England) Regulations 2015 and the National Audit Office’' Code
of Audit Practice. Your review is being carried out by:

Mazars LLP, The Corner, Bank Chambers, 26 Mosley Street, Newcastle
upon Tyne, NET 1DF

Email: focal. counclis@mazars co uk
5. This announcement is made by (e) Insert name and position

(0)_MBD < . Jene vl Nebind, Tesen e Fic of person placing the
' notice
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Attachment 3.3

Councils’ Accounts: A Summary of Public Rights

The basgic pesition

By law any interested person has the right to inspect a council's/meeting’s accounts. f you are
entitled and registered to vote in local council elections then you (or your representative) have

additional rights 1o ask the appointed auditor questions about the Council's accounts or object to an
item of account contained within theim,

The right {o inspect the accounis

When your council has finalised its accounts for the previous financial year it must advertise that they
are available for peaple to inspect. Having given the Council reasonable notice of your intentions, you
then have 30 working days to look through the accounting statements in the Annual Return and any
supporting documents. By arrangement, you will be able to inspect and make copies of the accounts
and the relevant documents. You may have to pay a copying charge.

The right 1o ask the auditor questions about the aceounts

You can only ask the appointed auditor questions ahout the accounts. The auditor does not have to
answer questions about the council's policies, finances, procedures or anything else not related to the
accounts. Your questions must be about the accounts for the financial vear just ended. The auditor
does not have to say whether they think something the council has done, or an itam in its accounts, is
lawful or reasonable.

The right to object to the accountis

if yvou think that the council has spent money that it should not have, or that someone has caused a
loss to the council deliberately or by behaving irresponsibly, you can request the auditor to apply to
the courts for a declaration that an item of account is contrary to law. You do this by sending a formal
‘nolice of objection'to the auditor at the address below. The notice must be in wrlting and copied
to the couneil. N it, you must 2l the auditor why you are oblecting and what you want the auditor to
do about it. The audior must reach a decision on your objection. If you are not happy with that
decision, you can appeal io the courts.

You may aiso object if you think that there is something in the accounts that the auditor shoukl
discuss with the Councif or tell the public about in a ‘public inferest repart’. You must foliow the same
procedure as ouilined in the previous paragraph. The auditor must then decide whether to take any
action. The auditor does not have to, but usually will, give reasons for hisfher decision and you cannot
appeal to the courts. More information is avaiiable on the National Audit Office website {see contact
details below}.

You may not use this right o object” to make a personal complaint or claim against your council. You
should take such complaints to your local Citizens’ Advica Bureay, local Law Centre or your sclicitor.
You may also be able to approach the Standards Committee of your local principat authority if you
believe that a member of the council has broken the Code of Conduct for Members.




What elae you can do

Instead of obiecting, you can give the auditor information that is relevant to hisfher responsibilities.
For exampie, you can simply el the auditor if you think that something is wrong with the accounts or
about waste and inefficiency in the way the Councii runs its services. You should make it clear that
voil are providing information rather than making a formal objection. You do not have to follow any set
time limits or procedures. The auditor does hot have to give you a detailed report of any subseguent

investigation, but will usually telf you the outcome.

A final word

Councils, and so local taxpayers, must meet the costs of dealing with guestions and objections. In
deciding whether (o take youwr objection forward, one of a series of factors the audiior must take into
accouni is the cost that will be involved. The auditor will only continue with the objection if it is in the
public interast to do so. iT you appeal to the couris, you might have to pay for the action yourself,

Who should you contact?

For more detailed guidance on eleciors’ righits and the
special powers of auditors, copies of the publication
Council Accounts — a guide to your rights are available
by calling the National Audit Office on 020 7798 7000 or
cdownloading from the website i ] f

H yous wish to contact your Council's
apbhointed external sguditor please write
to:

Cameron Waddell, Partner, Mazars LLP,




Section 1 — Annual Governance Statement 2022/23

We acknowledge as the members of:

L STOTEOLD Rouon Council. -

our responsibility for ensuring that there is a sound system of internal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with

respect to the Accounting Statements for the year ended 31 March 2023, that:

. We have put in place arrangements for effactive financial
management during the year, and for the preparation of
the accounting statements.

i prepared its accounting statements in accordance
with the Accounts and Audit Regulations.

2. We maintained an adequate system of internat contral
including measures designed to prevent and detect fraud
and corruption and reviewed its effectiveness.

3. We took all reasonable steps to assure ourselves
that there are no matters of actual or potential
non-compliance with laws, regulations and Proper
Practices that could have a significant financial effect
on the ability of this authority to conduct its
husiness or manage Its finances.

i made proper arrangements and accepted responsibility
A for safeguarding the public money and resources in
i its charge.

i has only done what it has the legal power to do and has
2 complied with Praper Practices in doing so.

4. We provided proper opportunity during the year for
the exercise of electors’ rights in accordance with the
requirements of the Accounts and Audit Regulations.

|| during the year gave all persons interested the opportunity fo
inspect and ask questions aboul this authorily’s accounts.

5. We carrled out an assessment of the risks facing this
authority and took appropriate steps to manage thoso
risks, including the introduction of internal controls andior
extemnal insurance cover where required.

6. We maintained throughout the year an adequate and
effective system of internal audit of the accounting
records and control systems.

7. We took appropriate action on all matters raised
in reports from internat and external audit.

considered and documented the financial and other risks it
faces and dealf with them properly.

arranged for a competent person, indapendent of the financial
.| controfs and procedures, fo give an objective view on whether
4| internal controls mest the needs of this smaller authority.

| responded to matters brought fo lts attention by internal and
§| external audit.

8. We considered whether any litigation, liabilities or
commitments, events ar transaclions, oceurring either
during or after the year-erxl, have a financial impact on
this authority and, where apprapriate, have included them
in the accounting statements.

9. (For local councils oniy) Trust funds including B
charitable. In our capacily as the sole managing
trustee we discharged our accountability
responsibilities for the fund(s)/assets, including
financial reporting and, if required, independent
examination or audit.

=i disclosed everything it should have about its business activity
| during the year including events taking place after the year
| end if relevant.

0 A has met alf of its responsibilities where, as a body
cotporate, it is a sole managing trustee of a local

= trust or trusts.

5| 3N
e

*Please provide explanations to the external auditor on a separate sheet for each ‘No’ response and describe
how the authority will address the weaknesses identified. These sheets must be published with the Annual

Governance Statement.

This Annual Governance Statement was approved at a
mesting of the authority on:

and recorded as minute reference:

len/23

ofeufan

Signed by the Chairman and Clerk of the meeting where
approval was given:

Chairman

Clerk

Annual Governance and Accountability Return 2022/23 Form 3
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Section 2 ~ Accountlng Statements 2022/23 for

6TC>T—F—C>L-D

. B ances ruht i I I ERaA : Tot baances and reserves af the beginning of the year

forward 1,256,296 | 1, 600,863 as recorded in the financial records. Value must agree to
e P | Box 7 of previous year.
2.(+) PreceptorRates and | ool o e Tofal amount of precept (or for IDBS rates and levies)
Levies _5_-'5_14-‘- 53F | 63% 1O received or receivable in the year. Exclude any grants

R TR received.

3. (+) Total other receipts S s Total ingome o receipts as recorded in the cashbook less
3*'!'5 o o 2 ‘ ' 35. 38‘30{ the precept.or rates/levies received (line 2). Include any
RN Sl s grants received,

4. (-) Staff costs BRI IR RN .| Total expenditure or payments made fo and on behalf
1718 . €00 2.04 E 129 - of alt employees. Include gross salaries and wages,
NS sl e oL employers Nf contributions, employers pension

O R -+ i ] contributions, gratuities and severance payments.

5. (-) Loan interest/capital R _ Lo Total expenditure or payments of capital and interest
repayments AT AL A9 [ 520 | made during the year on the authority’s borrowings (if any).

6. {-) All other payments EEERA TR i Total experditure or payments as recorded in the cash-

Huy a7 [ 895, 2 4. | book less staff costs (line 4) and loan interest/capital
S e <) repayments (line 5).

7. (=) Balances carried o | Total balances and reserves at the end of the year. Must
forward 100,863 2. 414, 339 | equal (1+2+3) - (4+5+6).

8. Total value of cash and e ) The sum of alf current and deposit bank accounts, cash
short term investments [ SQS S 23 2 510 48K | holdings and short term investments held as at 31 March —

' UT T  To agree with bank reconciliation.

9. Total fixed assets plus ST The value of all the property the authority owns — it is made
long term investments g \j 1 1‘7 Ll QS 2 | up ofall its fixed assets and long term investments as at
and assets S b 31 Mareh,

10. Total borrowings LS e Y The outstanding capital balance as at 31 March of all foans

'.‘_5:0,- 1+_.7 _S ; ';: 671,514 - | rom third paries (including PWLB).

“ 11a. Disclosure note re Trust funds
(including charitable}

11b. Bisclosure note re Trust funds
(including charitable)

The Council, as a boy corpora acs as sole trustee an
is responsible for managing Trust funds or assets.

.| The figures in the accounting statements above do not
-.q include any Trust fransactions.

| certify that for the year ended 31 March 2023 the Accounting
Statements in this Annual Governance and Accountability
Return have been prepared on either a receipts and payments
or income and expenditure basis following the guidance in
Governance and Accountiability for Smaller Authorities — a
Practitioners’ Guide to Proper Practices and present fairly
the financial position of this authority.

Signed by Responsible Financial Officer before being
presented to the authority for approval

Date

[ confirm that these Accounting Statements were
approved by ’(hls authorlty on this date:

ol/ob/23.

as recorded |n mlnute reference:

\o%/za

Signed by Chairman of the meeting where the Accounting
Statements are approved

Sreva Buck

Annual Governance and Accountability Return 2022/23 Form 3
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Annual Internal Audit Report 2022/23
Stotfold Town Council

www.stotfoldiowncouncil.gov.uk

During the financial year ended 31 March 2023, this authority’s internaf auditor acting independently and on the basis
of an assessment of risk, carried out a selective assessment of compliance with the relevant procedures and controls
in operation and obtained appropriate evidence from the authority.

The internal audit for 2022/23 has been carrled out in accordance with this authority’s needs and planned coverage.
On the basis of the findings in the areas examined, the internal audit conclusions are summarised in this table. Set
out below are the cbjectives of internal control and alongside are the internal audit conclusions on whether, in all
significant respects, the control objectives were being achieved throughout the financial year to a standard adequate
fo meet the needs of this authority,

£ cl ) & 4]e)ic. -
0 ayverad
A. Appropriate accounting records have been properly kept throughout the financial year. v r___ S
B. This authority complied with its financlal regulations, payments were supported by Invoices, all v ¥ B
expendilure was approved and VAT was appropriately accounted for, N .
C. This autharity assessed the significant risks to achieving its objectives and reviewed the adequacy V g B
of arrangements to managse these. T N
2. The precept or rates requirement resulted from an adequate budgatary process; progress against v
the budget was regutarly monitored; and reserves were appropriate. ol
E. Expected income was fully received, based on correct prices, properly recorded and promptly v B
banked, and VAT was appropriately accounted for, T
F. Petty cash payments were properly supported by recelpts, all petty cash expenditure was approved ./' :
and VAT appropriately accounted for, ) :
G. Salaries to employees and allowances to members were paid in accordance with this authority's v ;
approvals, and PAYE and NI requirements were properly applied. M
H. Asset and investments registers were complete and accurate and properly maintained, v
I._Periodic bank account reconcifiations were properly carried out during the year, Vo
J. Accounting stalements prepared during the year were prepared on the correct accounting basis {receipts o
and payments or income and expenditure), agreed to the cash book, supported by an adequate audit v
trail from underlying records and where appropriate debtors and creditors were properly recorded. Sl
K. If the authority cerlified itself as exempt from a limited assurance review in 2021/22, it met the :
exemption criteria and correclly declared itself exempt. (If the authority had a limited assurance oy v
review of its 2021/22 AGAR lick "nol covered") ' :
L. The authority published the required informaiicn on a website/webpage up to date at the time of the ‘-,' :
internal audit in accordance with he relevant legislation. e
M. In the year covered by this AGAR, the authority correctly provided for a period for the exercise of :
public rights as required by the Accounts and Audit Regulations (during the 2022-23 AGAR period, v :
were public tighis in refation lo the 2021-22 AGAR evidenced by a nolice on the website and/or C
authority approved rminutes confirming the dales set).
N. The authority has complied with the publication requirements for 2021/22 AGAR
(see AGAR Page 1 Guidance Notes).
Q. (For lacal councils only)
Trust funds (including charitable) — The council met its responsibilities as a trustea,

For any other risk areas identified by this authority adequate controls existed {list any other risk areas on separate sheets if needed).

Date(s) internal audit undertaken Name of person who carried oul the internal audit

17/05/2023 : Julie Betis

Signature of person who kﬁé’)‘%@)ﬂ\ﬁ 17/05/2023

carried outthe internal audit Date

*if the response Is ‘no’ please siate the implications and action balng taken to address any weakness In cohtrol
lidentified (add separate sheets if needed). . . o

**Note: If the resporise is ‘not covered' please state when the most recent infs
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