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MINUTES OF THE MEETING OF LIBRARY TASK AND FINISH GROUP HELD IN THE COUNCIL CHAMBER, GREENACRE CENTRE, VALERIAN WAYS, STOTFOLD SG5 4HG ON FRIDAY 31 JANUARY 2025 AT 10:30

[bookmark: _Hlk124769029]Present:
Cllr Steve Buck, Cllr Steve Hayes, Cllr Janice Bendell, Cllr Nigel Venneear

Also Present:
Emma Payne, Town Clerk	

		
[bookmark: dsbmis01WKTQONADV2S36ABXY5DIR2OMRGQ365E4]1.     	Apologies 

	All members were present. 

[bookmark: dsbmie01WKTQONADV2S36ABXY5DIR2OMRGQ365E4][bookmark: dsbmis01WKTQONEYP5MX3V3UVBFYYDFTNWQTPCKS]2.    	Minutes of Previous Meeting 

	The minutes of the previous meeting had been circulated. 

DECISION:	It was RESOLVED to adopt the minutes of the meeting as a true record of the meeting. 

[bookmark: dsbmie01WKTQONEYP5MX3V3UVBFYYDFTNWQTPCKS][bookmark: dsbmis01WKTQONDL46TV7JWOONB2QDVIS27TYBFR]3.     	Notes from Library Site Meeting - 23 January 2025 

	A verbal update was made. See the notes below on the air conditioning units. 

[bookmark: dsbmie01WKTQONDL46TV7JWOONB2QDVIS27TYBFR][bookmark: dsbmis01WKTQONAOCNGOSZHAVFBYECT5ABBXFFQO]3.1.     Emergency Lighting 

Quotes has been circulated. Members noted that there was one more quote to be received. 

DECISION:	It was RESOLVED that the Chair of the Committee and the Clerk have delegated powers to decide on the emergency lighting quote and report to a future meeting.

[bookmark: dsbmie01WKTQONAOCNGOSZHAVFBYECT5ABBXFFQO][bookmark: dsbmis01WKTQONGPOOV2SBS6NFD2FENGOKDQLKQS]3.2.     Shutter Connection to Intruder Alarm 

Members received the quote for the connection of the shutters to the intruder alarm and they were advised that due to the complexity of the project, there was only one quote.

DECISION:	It was RESOLVED to accept the quotation of £5,563.75 to connect the shutters to the intruder alarm

[bookmark: dsbmie01WKTQONGPOOV2SBS6NFD2FENGOKDQLKQS][bookmark: dsbmis01WKTQONCGWF5QWTVFW5BLK7HWYIROZAJT]3.3.     Air Conditioning Units 

Air con units have been relocated so they don't sit under the windows as stipulated in the drawings. A bespoke cage is being sought to cover them to protect against vandalism but will allow access. It has to be bespoke to prevent incursion onto the pavement, which is well used by parents taking children to school.

Concerns were raised about the location of the BMS condensers, and this would have been part of the original planning application.

Due to the condenser's location, we may need to consider a planting scheme on the edge of the grass to mitigate the effect of wind across the site.

Action: PR committee to look at planting in this area. 

[bookmark: dsbmie01WKTQONCGWF5QWTVFW5BLK7HWYIROZAJT][bookmark: dsbmis01WKTQONHR74QFGTJGPNBLPXBBKTJHPRGO]3.4.     PIR Sensors Toilets 

	Members noted the installation of additional PIR sensors in the toilets at a cost of £535. 

[bookmark: dsbmie01WKTQONHR74QFGTJGPNBLPXBBKTJHPRGO][bookmark: dsbmis01WKTQONEM5SVDH7REBBCZ2LR7CISIQSOP]3.5.     	Doors into the Library 

Members were advised that these doors form part of the escape route and should be accessible as an emergency exit.  Any locking mechanism needs to be linked to the fire alarm.

[bookmark: dsbmie01WKTQONEM5SVDH7REBBCZ2LR7CISIQSOP][bookmark: dsbmis01WKTQONHGPKNMQ2HQABAI7VQUATAE2NVY]3.6.     Office Door 

Due to the installation of access control, the keypad to access the office needs to be removed. This door is a fire door and has been compromised due to the addition of this additional lock.  Members are asked to consider replacing this door with a new door, if one of the existing doors is not feasible to be reused.

There had been comments made that the contractor has disposed of some of the doors and if this is the case then they should be responsible for replacing it.  

Action: 	a)	Town Clerk to ascertain if an existing door can be reused. 
b)	If the door can’t be reused then seek a replacement door from the contractor. 

[bookmark: dsbmie01WKTQONHGPKNMQ2HQABAI7VQUATAE2NVY][bookmark: dsbmis01WKTQONAJPWH2SZCAFJFZYKLGK7QKLE2K]3.7.     	Remarking GAC Car Park 

The design and access statement for the planning application stated a disabled car parking space in the rear car park.  There isn't currently one. The library staff have two dedicated car parking spaces and the cafe another space.  

If the car park is remarked then the front car park could also be included, along with potentially remarking the Brook Street disabled space. 

Members were asked to refer this Buildings Management Committee for consideration.  

ACTION:	Town Clerk to add the remarking of the car park to the agenda for the next Building Management Committee. 

[bookmark: dsbmie01WKTQONAJPWH2SZCAFJFZYKLGK7QKLE2K][bookmark: dsbmis01WKTQONGWPX4YICLIFZCIQCB3HTGJHL2E]4.     	Other Items for Information Only 

4.1	Library Signage and Branding
· CBC were on site 30 January looking at their branding.
· There will be signs at the front of the building under 'Greenacre Centre' saying 'Stotfold Library'

· There will be then signage on the emergency exit lobby at the front of the building with an arrow pointing to the library and showing the car park.
· There will be further signage at the back of the building including information about opening times.
· The corridor entrance will be painted in the CBC purple as part of the 'entrance to the library' theme along with graphics. 
· Other graphics include one for books and coffee cups around the café area. 
· Visuals will be supplied before any decision is taken.
4.2	Furniture in Maple Room & Clerk's Office
· Still waiting for CBC to arrange a meeting to talk about the furniture. 
· It's been suggested by staff that instead of the desk and chair furniture originally planned for the new Maple Room, a meeting table with existing chairs, sufficient for 6 people could be visible. This could be the kite tables planned for the council chamber which could be then used in both rooms.
· Investigating AV equipment for the Maple Room to make it more flexible and attractive to hire. This is going to BM committee.
ACTION:	Seek quotes for new tables in the Maple Room to make it a more flexible space.
[bookmark: dsbmie01WKTQONGWPX4YICLIFZCIQCB3HTGJHL2E][bookmark: dsbmis01WKTQONFXXEZL3N33U5EJCUJJTXH6SBEB]
5.    	Date of Next Meeting 

[bookmark: dsbmie01WKTQONFXXEZL3N33U5EJCUJJTXH6SBEB] 	To be determined. 	
		


SIGNED BY CHAIR: ……………………………………………..

MINUTES APPROVED (date): ………………………………………
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