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STOTFOLD TOWN COUNCIL 
Greenacre Centre, Valerian Way, Stotfold, SG5 4HG 
01462 730064 enquiries@stotfoldtowncouncil.gov.uk  
 

 
10 October 2024 

 
Members of the Public Realm Committee: Cllr Cooper (Chairperson), Cllr Anderson (Vice-
Chairperson), Cllr Buck, Cllr Hayes, Cllr Headington, Cllr Hyde, Cllr Saunders, Cllr Smith, Cllr Talbot, 
Cllr Woods 
 
You are hereby summoned to attend the Public Realm Committee Meeting to be held in the 
Stotfold Town Council Chamber, Greenacre Centre, Valerian Way, Stotfold, SG5 4HG; Stotfold 
Council Chamber on 16 October 2024 at 7.00pm for the purpose of transacting business detailed 
in the agenda. 
 
Central Bedfordshire Council Ward Members, representative of the press and electorates of Stotfold, 
for information. 

 
E Payne  
Town Clerk  
 

 
Members of the public:  
In addition to attendance in person, you are now able to observe our meetings by joining via MS 
Teams.  Join on your computer or mobile app Click here to join the meeting Please note, our 
meetings are be recorded for minute taking purposes, and will be deleted after Minutes are approved. 
 

agenda item.  As per Standing Orders, if you wish to speak, you must notify the Town Clerk of your 
intention prior to the start of the meeting (contact in advance enquiries@stotfoldtowncouncil.gov.uk or 
01462 730064 or you will be asked at the appropriate point in the agenda if unable to give prior 
indication). 
 
 
 

 
 

The seven principles of public life 
Selflessness | Integrity | Objectivity | Accountability | Openness | Honesty | Leadership 
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AGENDA 
 
1 / 2024 - APOLOGIES FOR ABSENCE 

1. APOLOGIES FOR ABSENCE  
To receive and accept apologies for absence from Members.  

 
2 / 2024 - DISCLOSURES OF MEMBERS' INTERESTS AND DISPENSATIONS 

2.  DISCLOSURES OF MEMBERS' INTERESTS AND DISPENSATIONS  
Members are reminded of their obligations to declare interests in accordance with the Code 
of Conduct. The Town Clerk will report any dispensation requests received. Where a matter 

r has the 
responsibility to declare that interest in accordance with the adopted Code of Conduct. 

a.  
b. To consider any requests for dispensations.  

 

3 / 2024 - PUBLIC SECTION 

3. PUBLIC SECTION  
Members of the public to speak are entitled to be at this meeting in accordance with the 
Public Bodies (Admission to Meetings) Act 1960, Section 1, extended by the Local 
Government Act 1972, Section 100 unless precluded by the Council by resolution during the 
whole or part of the proceedings. on matters of concern, ask questions or make statements 
(maximum of 3 minutes per speaker), after giving notice of their wish to do so to the Town 
Clerk prior to the meeting. Order of speakers will be in order of notification. Public 
Participation Policy applies.  

 
4 / 2024 - MINU TES OF THE PREVIOUS MEETING 

4. MINUTES OF THE PREVIOUS MEETING  
Members are asked to resolve that the Minutes of the Public Realm Committee meeting 
held on 11th September 2024 are a correct record. 

 
4 2024.09.11 - Public Realm  Meeti ng - Minutes - Draf t.docx  
01WKTQONF6O6 GGBIIF2 FGYFACNO7ARCTQ6_0 1WKTQONDMM5I 2DQAL5RBJTXNNDVM6TRE2  
5 / 2024 - CLERK'S REPORT, CORRESPONDENCE RECEIVED AND MATTERS ARISING FROM PREVIOUS MINUTES, FOR INFORMATION  

5. CLERK'S REPORT, CORRESPONDENCE RECEIVED AND MATTERS ARISING FROM 
PREVIOUS MINUTES, FOR INFORMATION  

 
5 2024.10.16 - PR Committ ee - Cle rks Repo rt.docx  
01WKTQONFAK5DIQ546D FE2YTO6LEJBDS5J_01WKTQONEOBM642SBCUBDKTANI5IXM23YT  
6 / 2024 - REPORTS TO COMMIT TEE  

6.      REPORTS TO COMMITTEE  
 
6.1 / 2024 - Tre e Survey  

6.1      Tree Survey  
To consider quotations to undertake a Tree Survey in accordance with the newly adopted 
Tree Policy.  

 
6.1 Tr ee Survey  Repor t.docx  
01WKTQONDKLMBPJLZWRVFIO5EWROONYUJP_01WKTQONHM2WF75KIK4ND3OZLBHPZJMYZG  
6.2 / 2024 - Pa rking on  verg es and pavem ents  

6.2      Parking on verges and pavements  
To consider a verbal report from Cllrs Anderson, Bendell & Miller regarding parking on 
verges & pavements.  

 
6.3 / 2024 - O pen Spac e Hiring Policy  

6.3      Open Space Hiring Policy  
To review the policy on future bookings of open spaces.  

 
6.3 Repo rt Ope n Space Hirin g Policy.docx  
6.3.1 Policy for  Use of Parks  _ Open Spaces f or Events - 202 4 - DRAFT.docx  
01WKTQONA3O2OUKBCB3NDZSETYP34Z4WFD_01WKTQONDH3WKGLINQDZEJVN3LH3U7 Z7LZ 01WKTQONA3O2OUKBCB3NDZSETYP34Z4WFD_ 01WKTQONDNSIQECMMNEBA3UZDLWKXNHIS4  
6.4 / 2024 - Ra nger  Facilities a nd Reloca tion  

6.4      Ranger Facilities and Relocation  
To receive a report on a proposed new location for the Rangers and PR tools and materials.  

 
6.4 Repo rt on Ra nger Facilities a nd Reloca tion .d ocx  
01WKTQONFP6RB2OAZ4NZEJBDA53NYZCKAE_01WKTQONCXDQ5YG6SYXZFLNQ53SR4RIYQH  
6.5 / 2024 - Memo rials Policy  

6.5  Memorials Policy  
To review the Policy for memorials including benches, trees and memorial stones.  

 
6.5 Me morial Policy report .docx  
6.5.1 Memori als Policy - 202 4 - DRAFT.docx  
6.5.2 Memori al Bench _ Tre e Policy.docx  
6.5.3 APPLICATION FOR THE PURCHASE OF A BENCH WITHIN STOTFOLD CEMETERY.docx  
01WKTQONBX6CUFFUJ3RVHILCNBQ2SXXHMS_01WKTQONHYR3UWSWBGVBAKHMDAI5Y4KKM5 01WKTQONBX6CUFFUJ3RVHILCNBQ2SXXHMS_01WKTQONDHZABE4K7W3RALXA3QDP4EKUEZ 01WKTQONBX6CUFFUJ3RVHILCNBQ2SXXHMS_01WKTQONBOEQJHNOIQE5GJUQX5JPW5ROUW 01WKTQONBX6CUFFUJ3RVHILCNBQ2SXXHMS_01WKTQONCF6MAM23YFO5E3EATKUIV43AHN  
6.6 / 2024 - Location of Bench i n Uppe r Gar den o f Rest  

6.6  Location of Bench in Upper Garden of Rest  
To consider the location of a bench at the Upper Garden of Rest.  
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6.6 Locati on of Memorial Bench Report. docx  
01WKTQONEBMIN23GECN5HLUXMWO3KYUCD3_01WKTQONG2E7KQJENBRJDLBFXAI3HE6C4Q  
6.7 / 2024 - Exhu mation  Document an d Costings  

6.7  Exhumation Document and Costings  
To consider the document and associated costs.  

 
6.7 Repo rt Exhuma tion.docx  
6.7.1 Exhum ation Policy - 2024 - DRAFT. docx  
6.7.2 Exhum ation Proc edur e Note - 202 4 - DRAFT.docx  
01WKTQONA3AWKCHFW6PBBZSW7GBJYEU7HX_01WKTQONDOYNJXLWDNGFBZT5EDU5OBRPAC 01WKTQONA3AWKCHFW6PBBZSW7GBJYEU7HX_01WKTQONHUHAFPGG64IVHZT7FI TW3OQSAF 1WKTQONA3AWKCHFW6PBBZSW7GBJYEU7HX_01WKTQONE25OK3NVMIIJHJNXFXG33K7TQJ  
6.8 / 2024 - Allotment Task an d Finish Grou p  

6.8  Allotment Task and Finish Group  
To review the outcomes of the Task & Finish Group meetings.    

 
6.8 Repo rt on Allotment Task an d Finish Grou p.docx  
6.8.1 Sum mary o f Review allot ment T_F.xlsx  
01WKTQONFSGUFFGWMKW5HYKNTUIDAGKGMC_01WKTQONCOG4YXVB6GQVF3MVCAJIKP2JEP 01WKTQONFSGUFFGWMKW5HYKNTUIDAGKGMC_01WKTQONGILTGSI2DWN5BIRHFA6C72HPXY  
6.9 / 2024 - Beek eeping  at Nor ton Roa d on Allot ments  

6.9  Beekeeping at Norton Road on Allotments  
To consider a request to keep bees at Norton Road allotments and a policy for their 
management.    

 
6.9 Beekeepi ng at Norton R oad Allotme nts.docx  
6.9.1 Bee Kee ping Policy - 2 024 - DRAFT.d ocx  
01WKTQONGQAG2SXKCAH5E3UAZC7W6WC2SI_01WKTQONEWLPTRM2ZCINDKHVJUQNKO3BP5 01WKTQONGQAG2SXKCAH5E3UAZC7W6WC2SI_01WKTQONGVHSAFWOBCBZHYFIEIH5ZWO4L5  
6.10 / 2024 -  Allotment Toilets  

6.10  Allotment Toilets  
To receive an update on the funding for the allotment toilets.  

 
7 / 2024 - HIGHWAYS REPORT 

7.  HIGHWAYS REPORT  
To receive a report from Cllr Smith.  

 
8 / 2024 - WORK PROGRAMME  

8. WORK PROGRAMME  
To receive the work programme.  

 
9 / 2024 - I TEMS FOR INFOR MATION PURPOSES, RELEVANT TO THIS COMMI TTEE ONLY  

9.  ITEMS FOR INFORMATION PURPOSES, RELEVANT TO THIS COMMITTEE ONLY  
 
10 / 2024 - DATE O F NEXT MEETING

10.  DATE OF NEXT MEETING  
Wednesday 16th October 2024.  

 
11 / 2024 - CON FIDENTIAL ITEMS  

11.  CONFIDENTIAL ITEMS  
That in accordance with section 1(2) of the Public Bodies (Admissions to Meetings) Act 
1960, and as extended by Schedule 12A of the Local Government Act 1972, the public, 
including the press, be excluded from the meeting because of the confidential nature of the 
following business to be transacted. 

 
11.1 / 2024 -  Prince Cha rles F ence  

11.1 Prince Charles Fence  
To consider a report on the joint liability of fencing.   

 
11.1 CONFIDENTIAL Princ e Charl es Avenue Fencin g Repo rt DRAFT.d ocx  Res tricted  
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MINUTES OF THE MEETING OF THE PUBLIC REALM COMMITTEE HELD IN THE 
COUNCIL CHAMBER, STOTFOLD TOWN COUNCIL OFFICES, GREENACRE 
CENTRE, VALERIAN WAY, STOTFOLD, SG5 4HG ON 11 SEPTEMBER 2024 AT 19:00. 

 
Present: 
Cllr Mary Cooper (Chairperson) Cllr Liz Anderson (Vice Chairperson), Cllr Steve Buck, Cllr Steve 
Hayes, Cllr Jos Headington, Cllr Brian Saunders, Cllr Brian Saunders, Cllr Jon Smith, Cllr John 
Talbot, Cllr Bryony Woods 
 
Also Present: 
Adam Leadbeater  Public Realm Manager  
Helen Child  Public Realm Officer  
 

  
1. APOLOGIES FOR ABSENCE  

Apologies were received from Cllr Jane Hyde. It was RESOLVED to:  
 
 Accept the apologies.  

 
2. DISCLOSURES OF MEMBERS' INTERESTS AND DISPENSATIONS  
 
 There were none.  

 
3. PUBLIC SECTION  
 

There were no members of the public present.  
 

4. MINUTES OF THE PREVIOUS MEETING  
 

It was RESOLVED that the Minutes of the Public Realm Committee Meeting held on 3rd 
July 2024 were ADOPTED as a true and accurate record of the meeting.  

 
5.      CLERK'S REPORT, CORRESPONDENCE RECEIVED AND MATTERS ARISING FROM 

PREVIOUS MINUTES, FOR INFORMATION  
 
 The report was noted.  

 
6.  REPORTS  

 
6.1  Review of Fees and Charges: 2025 - 2026  
 
 Members reviewed the fees and charges proposal for the 2025 to 2026 period. 

Amendments to the fees were discussed and agreed and it was RESOLVED to 
RECOMMEND TO GOVERNANCE & RESOURCES to:  

 
Adopt the amended fees and charges for 2025 to 2026.  

 
 

6.2  Budget 2025 - 2026  
 
 Members received a proposed budget for the Public Realm Committee. Members 

considered various cost centres which were updated.  It was RESOLVED to RECOMMEND 
TO GOVERNANCE & RESOURCES to:  
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Adopt the updated budget as proposed for 2025 to 2026. 

6.3 Drainage at Riverside Car Park 

It was RESOLVED to: 

Accept quote A from Kiteley Construction to the value of £11,350.00 to be taken from 
the open spaces budget subject to permission being granted by IDB. 

6.4 Riverside Noise Complaint 

Members received a report regarding a complaint received about noise from the MUGA.  It 
was RESOLVED to: 

Continue with planned routine maintenance of the MUGA fencing. No additional 
noise reduction intervention was felt necessary.

6.5 Request to Trade in Riverside Car Park on Match Days 

Members received a request from a resident to trade at Riverside when Stotfold Juniors FC 
are playing.  Members considered that the best location to trade was inside the inner car 
park on the hard standing to mitigate pedestrian queues and vehicle movement.  It was 
RESOLVED to: 

Approve a trial period of one season 2024/25 at a cost of £15.00 per trading day.

6.6 No Mow May 
  

Members received a report on No Mow May, a campaign to help pollinators by allowing 
wildflowers and other vegetation to grow longer.  

It was RESOLVED that: 

Stotfold Town Council will observe the principles of No Mow May in all non-sports 
pitch grass areas.

6.7 Annual Play Area Inspections 

  Members received the annual play area inspections and noted there were no urgent items. 
It was RESOLVED to: 

Note the Annual Play Area Inspections have been completed.  

6.8 Bottle Fill Station 

Members discussed options provided for a water filling station at Greenacre Centre.  

It was RESOLVED to: 

Obtain two additional quotes and investigate the option of wall mounted fountains in 
addition to that reported.
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6.9 Mural in Underpass 

Members received a report on a potential mural in one of the underpasses to commemorate 
the 50th anniversary of the formation of Stotfold Town Council. It was RESOLVED to: 

Obtain costs for this Committee .

6.10 Notice Board Location Report 

Members received an updated on the project to replace notice boards in the town centre. It 
was RESOLVED to: 

Approve installation of notice boards at the following locations:

Memorial Hall Option 3
The Green Option 1
Brook Street Toilets Option 2
Norton Road Allotments Remove existing timber fencing and replace with 
palisade on which the notice board will be mounted.

6.11 Use of Millennium Green 

Members received a request from Stotfold Mill to use The Green for parking during the 
Steam Fair weekend.  It was RESOLVED to: 

a) Approve permission for the use of Millenium Green on 5th/6th October 2024
Event.  

b) Delegate future decisions related to use of the Millennium Green to The Town 
Clerk.

6.12 Memorial Inspections 

Members received a report outlining the regime for Memorial Inspections by the Cemetery 
& Allotments Officer. It was RESOLVED to: 

Note the Cemetery & Allotments Officer is suitably qualified to undertake memorial 
inspections.

6.13 Use of The Green for a Circus 

Members received a request from a circus operator to use The Green. It was RESOLVED
to: 

a) Approve the hire of The Green for the operation of a circus on 17-21 October 
2024.  

b) That a policy for the hiring of Open Spaces will be considered by this 
Committee at a future date which will enable Officers to confirm future 

7. HIGHWAYS REPORT 

Cllr Jon Smith updated the Committee on recent highways issues in Stotfold. 

8. WORK PROGRAMME 

The work programme was noted.  
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9.  ITEMS FOR INFORMATION PURPOSES, RELEVANT TO THIS COMMITTEE ONLY 

Cllr Saunders reported alcohol being used on The Green during Eat Feast and The Car 
Show is in contravention with the Public Space Protection Order. This was noted.

Cllr Anderson questioned the progress of the installation of a personnel access and egress 
from Arlesey Road Car Park. It was advised that this work will be carried out when EV 
charging points are installed, however a temporary solution will be adopted immediately.

Cllr Anderson questioned the replacement of the Jubilee Oak tree at Prince Charles 
Avenue. The Contractor JLES have verbally agreed the replacement of this tree.

Cllr Anderson reported that one of the two Jubilee Lime trees on The Green was looking 
unwell, this was noted and will be investigated.

Cllr Cooper requested we sought advice for a TPO to be placed on the maple tree in the 
vicinity of the Memorial Hall from CBC Tree Officer.

Cllr Talbot reported the Ivel Old Brook grate is blocked with debris and requires clearing.  
Officers will report this to IDB.

10. DATE OF NEXT MEETING 
Wednesday 16th October 2024.

SIGNED BY CHAIRMAN: 

MINUTES APPROVED (date):
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Date Adopted [October 2024] 
Date Reviewed  
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STOTFOLD TOWN COUNCIL 

MEMORIALS POLICY 

 
1. Purpose of the Policy  

 
Any memorial purchased and erected on a grave space is owned by the registered grave 
owner and it is that person who is ultimately responsible for its upkeep and maintenance. 
Stotfold Town Council has a responsibility to ensure the cemetery is a safe place for staff 
(including external contractors) to work in and for the public to visit. 
 
The purpose of this policy is to define clear and measurable 
memorials whilst setting out a framework that covers the multiple diverse areas in Stotfold 
Cemetery. 
 
We recognise our responsibility to ensure that all forms of memorialisation are both 
appropriate to their surroundings and also acceptable to the majority of cemetery users 

 
2. Memorial Installation  

 
Although responsibility for the safety and stability of memorials rests with the grave owners 
(assuming they can be traced), Stotfold Town Council h
and visitor.  

 
Therefore, in order to minimise the risk to public safety, the Council requires that all memorials 
are installed by an approved monumental mason acting in accordance with the regulations 
surrounding memorial criteria. 

 
All monumental masons wishing to carry out work within Stotfold Cemetery must be BRAMM 
(British Register of Accredited Memorial Masons) accredited, or NAMM (National Association 
of Memorial Masons) accredited, or both. They must employ licensed Fixers and maintain 
appropriate Public Liability and Employers Insurance Policies 

 
3. Application process 

 
Applications for memorials on burial plots must be made by owner of exclusive right of burial 
in that plot. If the owner has died, then transfer of ownership must take place before any 
application can be considered. 
 
Memorials on earthen graves are not allowed until after 12 months of internment to allow the 
ground to settle. 
 
The name of the memorial mason and grave number must be incised, or incised and inlaid, 
to match the main inscription, in figures up to 20mm high in a visible place on the memorial 
and, if present, on the corner of kerbing at the foot of the grave.  

 
4. Burial Area Memorials  

 
The following memorials are permitted: 

 
4.1 New Section, Old Section, top part of the Lawn and Beacon Section of the cemetery 
 A headstone, gravestone or tombstone not exceeding four feet in height with or without kerb 

stones, and with or without flat stone.  Kerb stones or a flat stone must not exceed seven feet 
in length, and in the case of a single plot, three feet in width, and in the case of neighbouring 
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Stotfold Town Council          Date Adopted: [October 2024] 
Memorials Policy   Date for Review:  [October 2026] 
 

plots requiring one memorial stone seven feet in width.  In addition, a vase not exceeding an 
overall height of one foot six inches, marked with the grave number. 

 
4.2 Lower part of Lawn Section 
 Flat plaque measuring twenty-four inches by eighteen inches, which must be inserted at 

ground level at the head of the grave on unmoved ground, downhill of the grave.  Only a flat 
stone with space for a vase in it, if a vase is required, will be permitted.  If no such provision 
is made, a vase will not be allowed.  Nothing else is permitted to be placed within the grave 
space.  Any first inspection thereon has to be arranged to enable a second inspection where 
necessary to be added. 

 
4.3 Lower Garden of Rest (Mill Road boundary) 
 Flat plaque not exceeding twelve inches by nine inches (30.5cm x 22.8cm) which must be 

inserted at ground level, plaques in the shape of a wedge will be permitted.  One vase (stone 
block or otherwise) is permitted with each plaque, but a non-stone vase must have a spike 
which can be secured in the ground.  A non-stone vase is permitted only upon the conditions 
that wherever the Council
Garden of Rest he removes the vase, and that the Council accepts no responsibility for any 
damage caused to a vase or for ensuring that it is replaced in its proper position after 
maintenance work.  Muted coloured stones will be allowed around the plaques. No planting 
is permitted in the ground. Flowers, plant pots, ornaments or other items are not permitted to 
be sited on the walls surrounding the Garden of Rest. 

 
4.4 Walled Garden of Rest (Beacon Section) 
 Flat plaque not exceeding twelve inches by nine inches (30.5cm x 22.8cm), which must be 

inserted at ground level, plaques in the shape of a wedge will be permitted. Smaller plaques 
or stone block vases with limited wording are also permitted. All memorabilia are to be 
contained within the plot. No planting is permitted.  Flowers, plant pots, ornaments or other 
items are not permitted to be sited on the walls surrounding the Garden of Rest. Any such 
items will be removed by the Council and retained for collection.  Stones are provided within 
the plot. If top-up of stones is required, the Council will supply the stones. Kerbs around the 
plot are not permitted. 

 
4.4 Beacon Garden of Rest (flat Beacon Section) 
 Flat plaque not exceeding twelve inches by nine inches (30.5cm x 22.8cm), which must be 

inserted at ground level, plaques in the shape of a wedge will be permitted.  One stone block 
vase is permitted with each plaque, within the grave space. Other vases may be permitted 
but must have a spike which can be secured in the ground. A non-stone vase is permitted 
only upon the conditions that whenever the Council
out maintenance in the Garden of Rest, he removes the vase and that the Council accepts 
no responsibility for any damage caused to a vase or for ensuring that it is replaced in its 
proper position after maintenance work. Stones are provided within the plot. If top-up of 
stones is required, the Council will supply the stones. Kerbs around the plot are not permitted. 

 
4.5 Baby Section 
 Headstones and flower vases which must be placed near the headstone end of the plot.  

Headstones must not exceed two feet three inches and fifteen inches in width and must be 
made of stone or similar material. Kerb stones are not permitted. 

 
5. Memorials  Materials 

 
 In addition to where referred to above: 
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Memorials may not be made of Bath, Caen or other soft stone. Kerbing must be of a similar 
material to the memorial. Kerbing and memorials must be installed by a monumental mason, 
and be constructed and installed in accordance with the BRAMM/NAMM standards. The 
materials and workmanship must be to the satisfaction of the Council. 

 
Wooden crosses are only allowed as a temporary memorial prior to a permanent memorial 
being erected. Temporary memorials are permitted for a period of three years from the date 
the temporary memorial was put in place. After three years they will be removed by the 
Council and returned to the family. 

 
6. Memorials - Installation 
  
 Applications for erection, re-erection and removal of memorials (temporary or permanent) 

have to be made to Stotfold Town Council. 
 
 emetery Officer before any work relating 

to memorials is carried out at the cemetery. 
 
 Memorials and all materials for placing them and materials for removal or performing any 

work upon them at the cemetery must be assembled and made ready before the admission 
of the contractors to the cemetery. Contractors must provide their own tools, planks and other 
equipment required by them. Workmen must not be present at the cemetery before 9am or 
after 4pm and not at all on Sundays, Christmas Day, Good Friday and Bank Holidays. All 
work must be performed as expeditiously as possible. All soil resulting from placement of a 
memorial must be removed by the contractor. Contractors must remove their tools, and all 
other equipment bought to the cemetery forthwith upon completion of the work. 

 
 All damage to Council

taking out of materials or equipment by a contractor or other person or by his negligence or 
that of his workmen, must be made good. 

 
 The Council will not be responsible in any way howsoever for damage to or loss of memorials. 
 
 Whenever an existing grave space needs to be re-opened for a further burial to take place, 

the Council reserves the right to place removed earth on an adjacent plot or grave. The 
Council will ensure that the earth is removed as soon as possible after the burial.  

 
 Any person to whom a right to place and maintain a memorial or a right to put an additional 

inscription on a memorial has been granted must: 
 

 At his expense before the memorial is placed in the Cemetery cause to be cut, embossed 
or marked thereon in a visible position in not less than one-inch numbers the number of 
the grave space where it is to be placed  the number is to be found on the plan of the 
cemetery at the Council  

 At his expense and that of his estate thereafter maintain the memorial in a safe and 
secure condition and indemnify the Council against all claims, demands, proceedings of 
persons injured because of the unsafe condition of the memorial. 

 
 
7. Memorials  general 
 

 The Council reserves the right to remove faded flowers, vases, bottles or any other objects 
which in their opinion are objectionable or unsightly. The public must deposit all litter or faded 
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flowers in the receptacles provided for the purpose. Memorials such as wreaths added at 
Xmas are allowed on a temporary basis but should be removed within three months. 

 
 No planting of trees, shrubs or other large perennial plants will be permitted on grave plots. 
 
 Planting of flowers or the additional of small adornments will only be permitted within the 

kerbing where a full memorial has been registered and installed. 
 
 Where a headstone only memorial has been registered and installed, then no additional 

planting or adornments beyond that will be permitted other than within the confines of the 
memorial baseplate. 

 
 Nothing else is permitted to be placed on or in the ground that has not been authorised in 
writing by the Council. The Council reserves the right to remove all extra grave adornments, 
and unauthorised items that do not conform to the regulations.  For the avoidance of doubt 
this includes edging stones, trellis, lattice or fencing of any type Stone chippings, pebbles or 
gravel may not be used on graves without a kerb set in place. 
 
For safety reasons glass vases are not allowed in the cemetery and will be removed.  
 
Memorials added during Xmas are allowed on a temporary basis but should be removed 
within three months. 

 
 The Council has powers under the Local Authorities Cemeteries Order 1977 to take action 

which is necessary to remove danger which arises by reason of the condition of a memorial 
or deal with it in any way to ensure the proper management regulation and control of the 
cemetery. 

 
Note: The Council, as Burial Authority, has further powers relating to gravestones and other 
memorials under the Local Authorities Cemeteries Order 1977 
 
8. Alternative formats 
 
8.1 Disability Discrimination Act 1995 and Public Sector Bodies (Websites and Mobile 

Applications) (No. 2) Accessibility Regulations 2018. 
   
8.2 Copies of this document in large print (A3 format) or larger font size, or any tables contained 

within this document in a screen reader accessible format can be made available on request 
from the Council 
enquiries@stotfoldtownCouncil.gov.uk. 

 
 
Revision History 
 
Date Adopted: September 2021  
Date Reviewed October 2024 

Updated to comply with current legislation 
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STOTFOLD TOWN COUNCIL 

 
MEMORIAL BENCH & TREE POLICY 

 
 
1. SCOPE OF THE POLICY  
 
1.1 When loved ones die, their friends and relatives will often want to commemorate them with 

a lasting memorial. This can initially be within the cemetery as a memorial on the grave space 
to remember that person but also this will be in the form of a tree or bench which not only 
honours their memory but provides a beautiful and functional improvement to the local 
environment.  

 
1.2 Stotfold is fortunate enough to have numerous parks and open spaces, as well as Stotfold 

Cemetery these are mostly owned and managed by Stotfold Town Council. This policy sets 
out how we approve memorial benches and trees; who is responsible for their upkeep; and 
what is expected from the donor and the council. 

 
1.3 The Town Council will always endeavour to be respectful, sympathetic, and fair towards 

those donating trees and benches; to balance the needs of facility users; and to maintain the 
high quality of its open spaces.  
 

2. WHAT AND WHO IS COVERED BY THE POLICY  
 
2.1  The policy covers any memorial bench, tree, or other lasting item (excluding those sited at 

Stotfold Cemetery) placed on Stotfold Town Council-owned property and is relevant to 
anyone who has commissioned, or is thinking of commissioning, a memorial tree or bench.  

 
2.2 Stotfold Town Council-owned property includes: The Green, Riverside Playing Field, Hitchin 

Road Recreation Ground, Centenary Wood, Pix Brook Play Area, Greenacre Park, Arlesey 
Road and Stotfold Cemetery on Mill Lane. 

 
3. LEGAL FRAMEWORK  
 
3.1  The planting of trees or installation of benches on land as memorials, is a private 

arrangement between the friends and relatives commissioning the memorial, and the 
landowner. As such, the Town Council can only approve memorials and trees on Town 
Council-owned land. The Town Council may support applications for benches placed on the 
public highway, but permission is required from the local  authority, Central 
Bedfordshire Council. 

  
3.2  Generally speaking, installing trees and benches will not be subject to planning permission, 

restrictive covenants, or other restrictions. However, there may be cases where the Town 
Council is unable to install benches for such reasons.  

 
3.3 Under the Crime and Disorder Act 1998, the Town Council must consider the effect of its 

decisions on crime and disorder. It may deem a location unsuitable, if it may attract antisocial 
behaviour.  
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3.4  When the Town Council agrees to install a bench or tree, they are bought by the friends and 
family and donated to the Town Council. The tree or bench then becomes the property of the 
Town Council, and the donor does not retain any right to determine its future management. 
The Town Council will nevertheless endeavour to ensure it is properly maintained and cared 
for.  

 
4. POLICY STATEMENT  
 
4.1 Determining requests  
 
4.1.1  Enquiries for a memorial bench or tree should be made by emailing 

enquiries@stotfoldtowncouncil.gov.uk.  The requests will be reviewed and approved by the 
Public Realm Committee.   

4.1.2  The Town Council will endeavour to accommodate any reasonable requests for the planting 
of memorial trees or installation of memorial benches on Town Council-owned property only. 
Requests may not be able to be fulfilled if the location is unsuitable due to the risk of 
vandalism, antisocial behaviour, over-population of trees or benches, or any other material 
factors.  

4.1.3 Benches are always Brown Countryside seat, with fixings below ground  
 

 
 

https://uk.glasdon.com/countryside-tm-seat 
 
Memorial Trees are always Yew trees in the cemetery 

 
4.1.4  Bench Plaques are a size 150mm x 50mm and made of stainless steel, Tree plaques in the 

Cemetery are stainless steel, with a light oak finish back base, and size 200mm x 150mm 
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4.1.5  The exact location of the tree or bench will be agreed during a site visit with Town Council 

a bench) is well-communicated to the Town Council and confirmed in writing, by letter or 
email, with an accompanying sketch. In the case of the Cemetery, the Town Council reserves 
the right to choose a location, to maintain layout of the cemetery for future burials. 

4.1.7  Memorial benches and trees will only be considered from people that can demonstrate a 
close tie with the person being commemorated. The Town Council reserves the right to 
refuse a memorial bench, or tree should it have any grounds to believe it would be contrary 

 

4.2. Costs 
 
4.2.1 The cost of the tree or bench will include any plaques/inscription, delivery, and 

planting/installation costs (e.g. fixings, tree guard, paving or base around the bench). 

4.2.2  A further one-off surcharge of 20% will be added on top of the cost for the continuing and 
future maintenance of the tree or bench. 

4.3 Installing and planting 
 
4.3.1 The arrangements for ordering and installing the bench or tree will be made directly by the 

Town Council, once a specification has been agreed with the donor, and once the financial 
donation has been made.  

4.3.2  Tree planting will usually only be permitted between late autumn and early spring, in line with 
the tree-planting season.  

4.3.3 Trees will normally be planted by . However, donors are 
welcome to be present at the tree planting and carry out a small ceremony if they wish.  

4.3.4 The Scattering of Ashes is permitted only around the Central Lime Trees behind the Chapel 
in the Cemetery and permission should be requested from the Town Council.  It is not 
permitted on a family grave or around a family Memorial Tree.  Burial of ashes under a tree 
will not be permitted. Scattering of Pet Ashes or Internment of these is prohibited on Stotfold 
Town Council property. 

4.4 Plaques 
 
4.4.1 Commemorative plaques can be affixed to a memorial bench, subject to agreeing a size, 

wording and specification with the Town Council and obtaining written permission once 
agreement has been reached. Plaques for trees are not recommended unless in the 
Cemetery due to the increased risk of vandalism.  No plaque may be affixed to a tree itself.  

4.4.2 Commemorative plaques may be affixed to existing benches, where there is no other visible 
sign of it being a memorial bench. The fee for this will be the cost of the plaque and 
installation, plus 50% of the estimated cost of a like-for-like replacement bench.  Note, only 
one plaque will be affixed to any one bench. 
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4.5 Maintenance 
 
4.5.1 The Town Council will only source high quality/durable benches and will endeavour to 

maintain and care for the memorial bench or tree. However, it cannot guarantee their 
condition. If the bench is badly damaged or unusable after ten years, the Town Council can 
dispose of it and the family will be given the choice of either purchasing another one, as per 

 
memorial bench. If the family is not contactable, the council will take appropriate action 
deemed necessary at the time. 

4.5.2 Donors should also be aware that benches or young trees in public areas may be subject to 
vandalism, and the Town Council will not be held responsible for any costs in replacing them.  

4.5.3 The Town Council shall endeavour to maintain and care for a memorial tree and bench for 
as long as possible and any necessary tree maintenance and monitoring will form part of the 

ongoing schedule of works. However, it reserves the right to re-site or 
remove any tree or bench that it deems to be unsafe, unrepairable, or other reasons.  

Should the tree die within the first year then the Town Council will take responsibility for 
replacement of the tree, should it die after the first year then an application to replace the 
tree will need to be made to the Town Council. 

4.5.4 No placing of flowers or other objects at memorials will be permitted, except with the 
permission of the Town Council.  

5. ALTERNATIVE FORMATS 
 

5.1 Disability Discrimination Act 2005, Equality Act 2010 and Public Sector Bodies (Websites 
and Mobile Applications) (No. 2) Accessibility Regulations 2018. 

 
5.2 Copies of this document in large print (A3 format) or larger font size, or any tables contained 

within this document in a screen reader accessible format can be made available on request 
from the Town Council office or by telephoning 01462 730064 or by emailing 
enquiries@stotfoldtowncouncil.gov.uk  

 
 
Revision History 
 

Date Adopted 11 November 2020 
Date Reviewed 16 October 2024 

Updates relating to scattering/interment of pet 
ashes, condition and maintenance of benches, 
location of benches to be installed, tree longevity 
and update to Committee name.  
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APPLICATION FOR THE PURCHASE, INSTALLATION AND  
SITING OF A SEAT IN STOTFOLD CEMETERY 

 
To:   The Clerk, Stotfold Town Council, The Greenacre Centre, Valerian Way, Stotfold, 
Hitchin, Herts SG5 4HG 
 
Request for the purchase of a bench within Stotfold Cemetery

 
Name:   
 
Address:  
 
  .  
 
   
 
  .  
 
Telephone Number:  ......................................................................................................... 
 
Name, Grave No. and Section of deceased person(s)  
 

 
 
Countryside  Enviropol in Brown Seat with fixings      
Countryside - Enviropol in Brown Seat With fixings + 

              Plaque (plaque 150 x 50mm)       Price on Application 
     
 
 
Wording required: 
 
 
 
 
 
 
Signature: 
 
Date: 
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TERMS AND CONDITIONS OF SITING A SEAT WITHIN STOTFOLD CEMETERY 
 

 
1. The Town Council will purchase and install the bench, plaque and all associated 

requirements upon request of purchase.
 

2. Unlike the purchase of a plot the requested bench is the memorial. 
 

3. Other than a memorial plaque, there should be no additional memorials including 
planting, vases and other objects around the bench.  Stotfold Town Council will remove 
any such items. 

 
4. The Town Council is responsible for the maintenance and repair of memorial benches, 

and can dispose of them at their discretion if they are damaged beyond repair, for the 
first ten years.   
 
Thereafter, it is the responsibility of the family to pay for repairs. If the bench is badly 
damaged or unusable after ten years the Town Council can dispose of it and the family 

the family is not contactable we will take appropriate action deemed necessary at the 
time. 

 
These regulations will apply to benches already in place, starting from 24th September 2008, and 
also to future benches placed in the Cemetery. 
 
 
Acceptance of these conditions: 
 

 
 

 
 
 

Stotfold Town Council 
The Greenacre Centre 
Valerian Way 
Stotfold 
Hitchin 
Herts 
SG5 4HG 
 
Tel 01462 730064 
Email:enquires@stotfoldtowncouncil.gov.uk    
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1. Purpose 

2. The application form
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3. Consents required 
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1. SUMMARY  
 

1.1 After several review meetings all the  rules and regulations have been amalgamated 
into a Handbook specific for each site and published on the website.  

 
1.2 A thorough review of allotment legislation was taken into consideration when putting this 

together. The attached document shows the main items that were changed. 
 
2. RECOMMENDATION 
 

 
 

3. BACKGROUND 
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Document to review 

Allotment Application forms and requirements 

Allotment Terms and Conditions

Allotment FAQ
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Document 2024

Put into Handbook, for each site
Put into Handbook, for each site

Amalgamated in Handbook, for each site
Documents on file from Anglian Water 
inspection

Allotment  Application form

Common Road tenancy Agreement 2024

Norton Road tenancy Agreement 2024

No formal documentation written

Included in Handbook for each site
Included in Handbook for each site

2024 - Allotment Task & Finish Group 
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Comments

Biodiversity clause added, glass not allowed, if tenant is hospitalised or ill, or has issue of 
long term non-capability then the Town Council must be advised, email address added to 
section regarding giving notice. Parking for Norton Road to include keeping farm access 
clear at Norton Road,

Allotment tenants to let TC know they are unwell for dispensation again cultivation targets

Hose restrictions added to Handbook

Date added for clarity, age added, Priority discussed - Stotfold residents before Fairfield, 
non plot holders before plot holders. Common Road, where ecclesiastical boundaries are 
used includes Fairfield residents for priority purposes
remove occupation from witness signature, add bonfires not allowed, added paragraph 
regarding address location changing
remove occupation from witness signature, added paragraph regarding address location 
changing
operational concern to be covered after Sept training PR Manager issuing a Generic one to 
be used during inspections

Tenants to make an application for a fruit cage or polytunnel
No change

2024 - Allotment Task & Finish Group 
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Actions outside of document review

 Emergency Services to have copy of gate code and 
What3Words location, motion to ask CBC to add sign for 
allotments on Norton Road and notify postcode for the 
site.

Proof of address needed on signing Tenancy agreement
To be sent out to all tenants who for signature to sign new 
terms
To be sent out to all tenants who for signature to sign new 
terms

Risk assement review Sept 2024
All tenants to be asked to confirm current structures on 
site to maintain an accurate record

48



 
 

 
 

    
 

     
 

  
 

   

 

  
 

 

  
 

 
  

 
  

  
 

  
 

 
 

 
 

  

 

 
 

 

 
 

 

 
 

 

 
 

49



 
 

 
 

 
 

 
 

  
 

 
 

 
  

 
    

 

 
 

 
  

  
  

  
 

   
  

 

50



 

   
   

 

 

 

  

 
 

  

 
 

 
 

 

 

 

  
 
 

 

 

 

 
 

 

 

  

 

 

  

  

  

  

 

 

51



 

 
  

 
 

 
 

 

 

 

 

 

 

 

 

 
 

 
  

 

 

  

  

  

  

  

  

 
 

 
  

  

  

  

  

  

 
 
  

52



 

 
 

  
 

 

 
 
 
   

 

Date Adopted [October 2024] 
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