
HIRING AGREEMENT 

STOTFOLD MEMORIAL HALL 
THIS AGREEMENT is made on the date (8) and between Stotfold Town Council (1) and the Hirer (2) detailed below 

whereby in consideration of the sums mentioned (7). 

STOTFOLD TOWN COUNCIL agrees to permit THE HIRER to use the premises and facilities (4) for the purpose (3) and 

for the period(s) (5) all described below, viz.: 

1.   Stotfold Town Council Town Clerk: Town Council Offices, The Simpson Centre, Hitchin Road, 

Stotfold, Hitchin, Herts, SG5 4HP  Tel: 01462 730064 

Caretakers: Mrs M Clark 01462 730148  Mr R Parkes 01462 731913  

 
2.   Full name of Hirer:  

 
     Name of Organisation (if applicable)  

 
       Address:  

 

 

 
      Telephone number:  

 

 
3. Purpose of hire: 

 

3a.  Will those attending be charged for   

        entry   ?                                    

  

 
4.   Facilities Required - delete as necessary Main Hall/ Kitchen       Rear Hall        Extension       Bar Area 

 

 
5.   Day(s) and Date(s) of hire:  

 
      Hours: From:                                           To: 

 

 
6. Estimated number of persons attending: 

 
 

 
7.   Hire Fee – Total payable £ 

 

      Less deposit (to be enclosed with this completed Agreement form 

within seven days of provisional booking to secure the booking) 

£                                 Receipt no: 

 

     Balance to pay (no later than 14 days before the Hire Date) £ 

 

CHEQUES SHOULD BE MADE TO STOTFOLD TOWN COUNCIL 

Parties, weddings and dances will require a post-dated cheque, in the sum of £200 against possible 

damage. This cheque can be collected from the Town Council office the first working day following 

your hire.  
THE HIRER (not being a person under the age of 21 years of age) agrees with Stotfold Town Council to be present during the 

period(s) of hire and to perform the provisions and stipulations contained or referred to in the Standard Conditions of Hire, and 

the Public Entertainment Licence Conditions for the time being in force, all of which are detailed in the current "Hirer's 

Handbook" and have been read and understood by the Hirer. 

 

8. AS WITNESS the hands of the parties hereto on the date of : 

Signed by THE HIRER the person named at (2) above 

 

 

Signed by the person named at (1) above on behalf of 

STOTFOLD TOWN COUNCIL 

 

 

ANY ACCIDENTS OCCURING DURING THE HIRE PERIOD MUST BE REPORTED TO THE TOWN COUNCIL 

WITHIN 24 HOURS 


