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STOTFOLD TOWN COUNCIL
A meeting of the Establishment Committee will be held in the Council Chamber, Simpson Centre on Wednesday 21st April 2010 commencing at 7.00pm
A G E N D A
1.
Apologies.

2.
Disclosures of Members Interests on matters contained in this agenda. 


Members are reminded that if at any time during the meeting they feel they have an interest in an item being discussed, they should declare it at that point. 

3.
Public participation – questions, comments and responses.

4.
Matters arising from previous minutes (none to report).

5.
Correspondence (none to report).

6.
Town Council grants


As referred to this Committee by April Council meeting, Members are asked to consider a more efficient method of carrying out consideration of grant applications.  This will require amendment to Terms of Reference if this Committee is to undertake future consideration of grant applications.

7.
Approve executive action - Training course – Health & Safety for Town Councils, and Combating Bullying and Dignity at Work

To approve executive action taking by the Clerk in booking a place for the Clerk and Assistant Clerk on the above full day SLCC course taking place on Friday 18th June 2010 in Peterborough, as spaces were short.  Cost £30 each plus mileage of £55, total £115.  Morning cover will be provided in the office by the Administration Assistant. 

8.
Extending office opening hours

To consider and approve extending office opening and telephone hours from the following:



Mon, Tues, Thurs and Fri 
9am – 12pm



Wed 



3.30pm – 6.30pm

available to public 15 hours/week


To:



Mon, Tues, Thurs and Fri 
9am – 12pm & 1pm - 4pm



Wed 



9am – 12pm & 1pm - 6pm
available to public 32 hours/week


This will result in additional 17 hours per week availability to the public.  These new hours are to start when the afternoon Administration Assistant is in post.

9.
Administration Assistant change of hours

Members are asked to approve the change of hours for Wednesdays for the current Administration Assistant from 2pm/3pm until 6pm, to new hours: 9am until 12pm/1pm, to start when the afternoon Administration Assistant commences in post.


Also to approve an increase in her hours from the start of next financial year to work all year round from 9am until 1pm (20hrs/wk).  Her current difference in finishing times depends on whether it is school term time (20hrs/wk) or school holidays (15hrs/wk).
10.
Exclusion of press and public

The Chairman will propose that press and public are temporarily excluded whilst matters pertaining to staffing issues are discussed.
11.
Member of office staff

To approve job description, contract and advertisement for post of Part-time (Afternoon) Administration Assistant, to start in post on 2nd August 2010 (please see Confidential Clerk’s Report attached for Members).

12.
Items for information purposes only. 
Mrs Kate Elliott-Turner

Town Clerk
16th April 2010
Members of the Establishment Committee:   Cllrs Collier (Chairman), Mrs Bundock, Cooper, Mrs Cooper, Hayes, Mrs Hyde and Saunders.  

Other Councillors for information only

CLERK’S REPORT

Establishment – 21st April 2010
MATTERS ARISING

Stotfold News Editorial (see minute 2030-24/03/10)
Claire Chouffot of Stotfold News has been advised of the new frequency of Town Council editorial for the magazine.

Notice boards for outside Simpson Centre (see minute 2031-24/03/10)
Two notice boards have been ordered for outside the Simpson Centre entrance.

