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STOTFOLD TOWN COUNCIL
A meeting of the Establishment Committee will be held in the Council Chamber, Simpson Centre on Wednesday 17th February 2010 commencing at 7.00pm
A G E N D A
1.
Apologies.

2.
Disclosures of Members Interests on matters contained in this agenda. 

Members are reminded that if at any time during the meeting they feel they have an interest in an item being discussed, they should declare it at that point. 
3.
Public participation – questions, comments and responses.

4.
Matters arising from previous minutes (none to report).
5.
Correspondence (none to report).

6.
Completion of Assistant Clerk’s probationary period

The Assistant Clerk has completed her three month probationary period, and a satisfactory appraisal has been undertaken.  It is therefore recommended that her permanent position as Assistant Clerk is confirmed.
7.
Addition of Assistant Clerk to Council’s cheque signatories

To approve the addition of the Assistant Clerk to the Council’s cheque signatories, thereby being recognised by the bank as being able to authorise transactions on all Council bank accounts.
8.
Photographs – Assistant Clerk and two Council Members 

To consider having the following photographs taken by Peter Trulock Photographer, which will be displayed on the staff/Councillor picture notice board in the office foyer, and on the Council website, at  a cost of £85:  Assistant Clerk, Councillors Savill and Smith.

9.
Allotment Management course – attendance by Assistant Clerk (2010/2011 training budget £1,500)

To consider authorising the Assistant Clerk to attend the SLCC’s course on allotment management on Monday 14th June 2010, attending with the Clerk.  Following the last meeting of this Committee the Admin Assistant has advised that she does not wish to attend the course.  The Assistant Clerk has agreed to take on the management of the allotments, with the view that it will be carried out by a future member of office staff, who will be trained up by the Assistant Clerk.  The Clerk is already attending at £95 plus £40 mileage, additional cost for a non-SLCC member is £120.  Both members of staff would car-share therefore no increase in mileage costs.
10.
Cemetery Management course – attendance by Administration Assistant and Assistant Clerk

To consider authorising the Administration Assistant and Assistant Clerk to attend the SLCC’s course on Cemetery Management, on Wednesday 14th April at Daventry, Northampton.  The Administration Assistant currently carries out the day to day management of the Cemetery and the Assistant Clerk would cover her duties in her absence.  Cost for non-SLCC members £120 each, shared mileage £70.  The Clerk will provide office cover for the afternoon of the Wednesday.
11.
To approve instructing RBS to carry out year end shut down on computerized accounts system

To consider authorizing RBS Software Solutions to carry out year end shut down for the computerized accounts system  on 28th May 2010 at the cost of £425.00 plus 35p per mile traveling expenses.
12.
Items for information purposes only. 
Kate Elliott-Turner
Town Clerk
11th February 2010
Members of the Establishment Committee:   Cllrs Collier (Chairman), Mrs Bundock, Cooper, Mrs Cooper, Hayes, Mrs Hyde and Saunders.  
Other Councillors for information only
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