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STOTFOLD TOWN COUNCIL
A meeting of the Buildings Management Committee will be held in the Council Chamber of the Simpson Centre on Wednesday 20th July 2011, commencing at 8.15pm
A G E N D A
1.
Apologies
2.
Disclosures of Members Interest on matters contained in this agenda

Members are reminded that if at any time during the meeting they feel they have an interest in an item being discussed, they should declare it at that point.

3.
Public participation – questions, comments and responses
4.
Information from the Clerk


See Clerk’s Report.
5.
Matters arising from previous minutes (for information only)

See Clerk’s Report.
6.
Correspondence

None received.

7.
Use of Room 3

To confirm use of Room 3 by Citizens Advice Bureau and MIND for sessions as and when required, with no charge.

8.
Purchase of notice board and chairs for Room 3


To consider purchasing a notice board (blue) at £30 plus vat and x4 metal framed chairs with padding (blue) (similar to those used for Council meetings) at £110 plus vat.
9.
Stitch Shop Lease – Simpson Centre

The office has been advised that there is a possibility that the Stitch Shop will cease in September, and will therefore no longer require the lease of the two rooms in the Simpson Centre.  They have asked that should they no longer require the rooms from September, would we be agreeable to giving them a refund on the six months already paid that they wouldn’t be using it - £774.99
10.
Council Chamber tables

Staff have expressed concern about the condition of the fold out tables used for Council meetings.  The legs open out, table top folds into place, and are secured in position with screw bolts.  Some of these bolts are now missing, or are broken.  Of the four end sections which complete the table layout, one of these is broken and no longer fits in place.  There are concerns over the stability of tables when in use, and also health and safety issues when putting them up.  Staff have asked that they no longer use the fold out tables for meetings, and instead use existing tables.  Should Council move to the new community building, Members will be asked to consider purchasing a new set of meeting tables which could be left permanently in place.
11.
Update on Community Building at Land South of Stotfold, and future of Simpson Centre building
12.
Fire Risk Assessment

To receive and adopt the Fire Risk Assessment for the Simpson Centre and Memorial Hall carried out by the Clerk.

13.
August shutdown – quotations for work

To approve a quotation from Mick Palmer to decorate walls of Memorial Hall main hall only, with acrylic eggshell - £275 plus vat.
141.
Items for information purposes only
Kate Elliott-Turner
Town Clerk
15th July 2011
To: 
Members of the Buildings Management Committee: Councillors Mrs Bundock, Mrs Clarey, Collier, Cooper, Mrs Cooper, Mrs Haslett-Saunders, Hayes and Smith.

All other Members of the Town Council for information.
CLERK’S REPORT
Buildings Management – 20th July 2011
INFORMATION FROM THE CLERK

For information, we are coming to the end of our British Gas electricity contract for the Memorial Hall and will shortly be switching to Scottish Power, using the USwitch system, and saving us £200.00 per annum. This is in addition to the savings obtained last year, bringing the electricity bill for the Memorial Hall down from the budgeted amount of £1,200 to £750. There are no penalties for switching.  The Assistant Clerk continues to look for the best value deals for our utilities.
MATTERS ARISING

Issues raised on walkabout (see minute 3202-25/05/11)
Mr Summerfield has already carried out the following work:

· Simpson Centre – repainted blue emulsion in location of new plastic leaflet rack in foyer

· Simpson Centre – repainted 2 notice boards in the foyer

And will be carrying out the following during the August shutdown:

· Simpson Centre – touch up white gloss throughout where damaged

· Simpson Centre - touch in any area of walls where necessary with magnolia

· Simpson Centre - paint new wording for staff car park spaces
· Simpson Centre – removal briars growing beside library window

· Memorial Hall – repaint all car park spaces

· Memorial Hall – wash all fascias and front door

· Memorial Hall – sweep/wash barrel ends of building, front and back

· Memorial Hall – clear overgrowth of shrubs behind garage

The office and kitchen carpets have been cleaned by PSB Carpet Cleaning for £120.
CORRESPONDENCE
Friends of St Mary’s Church
Thanks have been received from the Friends of St Mary’s Church for the use of the Memorial Hall on 22nd June for their ‘Flowers and Music’ event as part of Stotfold Festival Week.  Their current project is to restore the church’s north door stonework and the actual doors so the funds raised will be used for that purpose.

Stotfold Mill Preservation Trust
Thanks have been received from the Mill Preservation Trust for the use of the Memorial Hall during Festival Week for their Mill Jumble Sale.  They raised £300.25.
Order of meetings for 20th July 2011:


7.00pm	Cemetery Management Cmte


8.15pm	Buildings Management Cmte
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