MINUTES OF A MEETING OF THE BUILDINGS MANAGEMENT COMMITTEE HELD ON WEDNESDAY 16TH MARCH 2011, AT 8.14PM IN THE COUNCIL CHAMBER, SIMPSON CENTRE, STOTFOLD
Committee Members present:

Mrs S Bundock (Chairman)





B Collier


Mrs M Cooper






S Hayes

Also present:



The Clerk

3183.
APOLOGIES

Apologies for absence were received on behalf of Councillors Mrs Clarey, Cooper and Mrs Haslett-Saunders.

3184.
DISCLOSURE OF MEMBERS INTERESTS

There were no disclosures of interest.  Members were reminded that if at any time during the meeting they feel they have an interest in an item being discussed, they should declare it at that point.

3185.
PUBLIC PARTICIPATION – QUESTIONS, COMMENTS AND RESPONSES

There were no members of the public present.

3186.
CORRESPONDENCE

A letter has been received from a hirer of the Memorial Hall regarding his hire session on Saturday 12th February, and was read to Members.  The caretaker reported that following the hire session, damage had been found to the toilet cistern lid which was in the toilet bowl, down pipe and toilet seat, and toilet paper was also strewn around the cubicle.   The caretaker and hirer have both given their views on the damage, inspections undertaken, etc, resulting in the deposit cheque being banked.  Repair cost was £75 and a cheque for the remaining monies was returned to the hirer.  The hirer feels that he shouldn’t have been charged £75 as the toilet was already broken, and he fixed it during the hire session.  He advises that the caretaker carried out an inspection and agreed everything was to his satisfaction.  The hirer has also stated in verbal communications that he thought someone had gained unauthorised access to the building during the hire session, although he was advised that the building is his responsibility during the hire period.  Nothing was found on the CCTV footage.


Members gave the matter due consideration and it was:

Resolved that the hirer is advised that there is nothing on the CCTV footage that shows unauthorised access, and remind them that the building is their responsibility during the hire period.  As a gesture of goodwill, a cheque for £25 will be forwarded to the hirer, to add to remaining deposit monies already forwarded.


In order to assist hirers, caretakers and office staff, a set of handover sheets has been produced which require the caretaker and hirer to carry out an inspection at the start of the hire session, to point out toilets, plug sockets, fire exits, etc, and any existing damage, and both parties to sign the sheet to handover the building.  At the end of the booking a further inspection is to take place, with both parties to sign the sheet to hand the building back, noting any new damage caused during the hire session.  Damage is to be reported immediately to the office.  The sheets are to be filed for future reference, and are only to be used for one-off bookings such as parties, meetings, gatherings, etc. 

Resolved that the action taken by the office in producing handover sheets is approved.

3187.
UPDATE ON WORK DONE/PURCHASES MADE

For information:

· Terry Seymour has been asked to repair the faulty light units in the Simpson Centre foyer.

· Chubb have carried out an inspection of fire extinguishers in the Memorial Hall and Simpson Centre.  The Council Chamber fire extinguisher required replacement as it had reached its permitted lifespan.

3188.
ACCESS AUDIT

Members were provided with an updated Access Audit for the Simpson Centre and Memorial Hall.  The only addition was to the Simpson Centre lower corridor steps, where white strips have been added to aid visibility.


Resolved that the 2011 Access Audit for the Simpson Centre and Memorial Hall is approved.

3189.
REVIEW OF ALL DOCUMENTS

The Chairman advised that a review of the Committee’s documents, such as asbestos report, decorating spec, hirer’s handbook, etc had been carried out and no changes were required.

3190.
USE OF MEMORIAL HALL

Stotfold Festival Committee has requested a free let of the Memorial Hall during this year’s Festival Week – Friday 17th to Sunday 26th June 2011.


Resolved that a free let of the Memorial Hall is granted to the Stotfold Festival Committee for this year’s Festival Week, as per the Lettings Policy requiring each event featured in the programme to state that all monies raised benefit the community.

3191.
WRITE-OFF DEBT

Members were asked to approve a long standing hall hirer debt (Janie Bitmead) of £493.60.  After numerous investigations, it has been established that she no longer lives at the address she originally provided, and is not contactable on her telephone number given, and therefore action cannot be taken by bailiffs on behalf of the Council.




Resolved that the debt owed by Janie Bitmead of £493.60 is written-off.

3192.
ELECTRICAL REPORT FROM LIBRARY

An electrical inspection and testing survey has been carried out by electrical engineers, on behalf of Central Beds Council and the Library, and a subsequent report has been produced.  Investigations are being made as to whether any identified works are the responsibility of the Council as landlord or the Library as tenant.  The report is also being passed to an electrician for the Council to establish possible works, if found to be required by lease.  Members were asked to approve the Clerk giving authorisation to an electrician to carry out any works required by the Council as landlord, and a resulting report will be given to Members at the May meeting.


Resolved that should it be found that the Council is required to carry out works identified in the electrical report, being the landlord of the Library, the Clerk is given permission to authorise an electrician to carry out such works.  A report is to be provided to the next meeting.

3193.
ITEMS FOR INFORMATION PURPOSES ONLY

The Clerk will be looking to ask the Establishment Committee to approve purchase of a new leaflet holder for the Simpson Centre foyer, and hopes to fix it to the wall between the lower corridor door and the archives room, subject to hidden wiring.

There being no further relevant business the meeting was declared closed at 8.43pm

CHAIRMAN
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